
NOMS Record Management

Helpful information about the National Outcome Measures (NOMS) and 
the SPARS web-based system for data entry and data management
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Module 3



Record Management

● For every student that receives the NOMS, these pieces of 
information are needed to successfully manage the data 
entered in SPARS:

1. Consumer ID
2. Grant ID
3. Site ID

● This information is used to look up NOMS records in SPARS to 
be able to enter Reassessment and Clinical Discharge data.

● Questions 1 through 3, which follows Record Management on 
page 1 of the NOMS, should also be completed.

The NOMS Question-By-Question Instruction Guide provides 
detailed information regarding collecting NOMS data from 
students. See page 13.
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https://drive.google.com/file/d/14eTbPuLpG2s8nkimI0H9-8ScIPZo8_Mw/view?usp=sharing
https://drive.google.com/file/d/1SNy50sw4LRq967MLgzfO9_bUQ2t76KXe/view?usp=sharing


Creating a Consumer ID

To keep track of student’s episodes of care (baseline, 6-month 
reassessment, discharge) in SPARS, securely store a list of 
the student’s names and associated Consumer IDs 
somewhere not in SPARS. 

Please use this scheme to compose an 11-digit Consumer ID 
for each student.
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Consumer IDs
Digits Description Use these values Example

1 Site (LEA) A = Archuleta
C = Colorado Springs
I = Ignacio
L = Littleton

C

2-3 NOMS User First name initial and last name initial MR
4-7 School Code See School Codes 2202
8 Underscore _
9-11 Number assigned to the 

student
A three-digit number between 001 
and 999

001

An example Consumer ID is CMR2202_001 (using the table above)

https://docs.google.com/spreadsheets/d/1A6cp9XWfXZYV5vvM7HPDtW7zRrowgbT-/edit?usp=sharing&ouid=112583738630629168408&rtpof=true&sd=true


Creating a Consumer ID
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 This ID is designed to track a specific consumer through their 
interviews, baseline, clinical discharge, and reassessments while 
maintaining the anonymity of the consumer.

 The same unique ID is used each time, regardless of whether the 
consumer has more than one episode of care (i.e., if they are 
discharged and then return).

 To protect personally identifiable identification (PII), do not use any 
information that could identify the consumer. This includes, but is 
not limited to, the consumer’s name, date of birth, or Social Security 
number as all or part of the Consumer ID.



Grant ID and Site IDs

5

Site ID LEA

CSDE_ASD Archuleta School District

CSDE_CSD11 Colorado Springs D11 School District

CSDE_ISD Ignacio School District

CSDE_LPS Littleton Public Schools

• The Grant ID is SM83647. Every LEA and every record 
uses this Grant ID

• Each LEA has been assigned their own Site ID 



Record Management

In the first section of the NOMS (shown below), you can 
write the record management information.  
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Questions 1 through 3
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In addition, program staff should answer these questions. 
Do this even if the NOMS is not completed.  
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